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Introduction to courseGenie

Introduction

CourseGenie’ is a piece of software produced by Connected Learning? that can be used
to convert WORD documents to online learning materials. CourseGenie allows you to
generate clean valid HTML from Microsoft WORD documents. It allows you to generate
a course as an IMS? zip file and then to bring it easily into WebCT. QMUC is piloting
courseGenie for the next year (2005-2006), to determine how useful the staff find it for
creating content for WebCT.

The advantage of using courseGenie rather than using WORD's inbuilt ‘Save as a web
page’ option is that courseGenie outputs clean HTML. CourseGenie has also been
designed to produce accessible materials that comply with SENDA* legislation; the
generated HTML complies with the WCAG? priority levels 1, 2 and 3.

CourseGenie works on the operating systems Windows 98, 2000 or XP. It works with
WORD 2000, XP or 2003. CourseGenie is a PC only product and does not support
Mac’s.

CourseGenie documentation

The following documentation, available from the Centre for Academic Practice (CAP), is
to help you learn to use courseGenie:

Introduction to courseGenie

How to initialise courseGenie

Activity 1: Creating a WebCT content module using courseGenie
Activity 2: Adding extra features to a courseGenie generated course
Activity 3: Self test questions in courseGenie

Schemes in courseGenie [Advanced]

You will also find it useful to refer to the ‘courseGenie Reference Manual’ this will have
been installed as a PDF with courseGenie. You can open it from the
Start Menu >All Programs > courseGenie > Documentation> CG Reference.

The courseGenie interface

CourseGenie works within the standard WORD interface, so it is familiar and easy for
WORD users to master. The illustration below shows the courseGenie menu as it
appears in WORD, and the two additional toolbars that are also available, CG Quest and
CG Tags

¥ Document2 - Microsoft Word

Twpe a question for help = X

—
~

[] S B LR et 2 13 a1 S et
X
1“
0”

™ K CG Quest ¥ X

5

B

h

Multi Choice: =
IMulti Response

= = Text Entry ~
il .
Matching ~
Gap Fil ~
0
o e Question
0
‘e
‘.

0
L

™ g
------------------

! See the courseGenie website for information: http://www.coursegenie.com/

2 Connected Learning Ltd.: http://www.connectedlearning.co.uk/

% IMS produce standard specifications for interoperable learning technology: http://www.imsglobal.org/

* Special Educational Needs and Disabilities Act 2001: http://www.hmso.gov.uk/acts/acts2001/20010010.htm

> Web Content Accessibility Guidelines 1.0 (WCAG) full guidelines available from:
http://www.w3.0rg/TR/IWCAG10/
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Introduction to courseGenie
The first time you open courseGenie you will need to initialise it. This process is

explained in the document ‘Initialising courseGenie’

Developing a course

The following figure shows you the process that you go through to develop a WebCT

content module from WORD documents.

4

WORD
documents

1 WORD
document
containing
all content

\ 4

\\//

Figure 1 developing a course using courseGenie

The development process is:

The first activity “Creating a WebCT content module using courseGenie” will walk you

WORD
document
with
CG
styles
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Power-
Point

Resources to include
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Flash
movie

CG
generates
WebCT
IMS
package

Upload
zip file into
WebCT

Import
content
zip into
WebCT

HTML
Content
module in
WebCT

First gather together the course materials you want to use for your WebCT

module.

If these materials are in different documents, combine them into one.

Apply courseGenie styles to the WORD document to break it up into separate
pages. Add any additional resources such as images and media you would like to

include.

Generate an IMS package in courseGenie
Import this as a content module in WebCT.

through this process.
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Introduction to courseGenie

Course content in courseGenie

CourseGenie allows you to simply convert WORD documents into interactive course
materials. It will convert WORD content such as:

e Tables

e Lists

e Hyperlinks
e Images.

It also allows you to generate additional content for online delivery:
e Quizzes
e Glossary
e Media files.

To ensure that the materials produced are accessible to students with disabilities,
courseGenie includes an Accessibility Checker. If selected this will automatically check
the code before generating the course, and will tell you which features need adjusting,
for example you may need to:

e Label data tables
e Add alternative text for images
e Add long descriptions for media content.

The second activity “Adding extra features to a courseGenie generated course” will walk
you through the inclusion of different types of content in a courseGenie generated
course. There is an additional activity “Creating a self test in courseGenie” devoted to the
creation of quizzes in courseGenie.

Course presentation - schemes

The presentation of the materials you output from courseGenie is controlled by selection
of a scheme. To understand how this is done it is useful to look at how courseGenie
works. CourseGenie generates valid HTML from a courseGenie marked up WORD
document. The HTML contains all the structural elements of the document. The
presentation is controlled by a Cascading Style Sheet (CSS).

CSS [Scheme]
Presentation

Word - HTML
Document |  Structure

CourseGenie allows you to choose between style sheets, but instead of referring to a
style sheet it calls this a Scheme. Use of schemes and how to develop new ones is
included in the document ‘Schemes in courseGenie’
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Initialising courseGenie

How to initialise courseGenie

The first time you open courseGenie on your PC at QMUC or at home you will need to

initialise it.

1. Before initialising courseGenie you need to check that your macro security
settings in WORD are set to medium. Do this by opening WORD and going to the
menu Tools > Macro > Security, the following dialog box will open, if it is not
already selected, select Medium and then click OK.

Security

Security Level | Trusted Publishers

) ery High, Only macros installed in trusted locations will be allowed
ko run. &l okher signed and unsigned macras are disabled,

) High. Only signed macros From trusted sources will be allowed ko
run, Unsigned macros are automatically disabled,

'@}Emedium. Yol can choose whether aor nok o run pokentially unsafe
iMmacros,

) Low fnok recommended), You are not protected from potentially
unsafe macros, Use this setting only if you have virus scanning
software installed, or vou have checked the safety of all documents
wiall OpEr,

[ 8] 4 ][ Cancel ]

2. Now you are ready to initialise courseGenie, go to the
Start menu > All Programs > courseGenie and open the
Initialise courseGenie WORD document

45y Burn D b VD vt Rescio
8 MndManagen X5

) MindGenius Educetion 2005 »
) HeManager 35
) For-uchangs 3
Fomail ) Reference Manager 11
) Respords .

Respondus Equation Edtor 4 »
[ s oz D
£ R Eagy 0 Crestor 5

T ot ader 6.0 | B F55hor Wesdowrs v
0 Rate
----- .
@\.?_{.;“’[ oY B2 adobe Reader 6.0
45y Burn 0D 6 VD vt Ressio
@ b .
e - A internet Explorer

=]
. "
- T Outlook Express Newshnader

"i‘l Mcrcnclt Beaereiet] EL Tetpad

By vinusscan Consoe
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Initialising courseGenie

3. This will open WORD and the following dialog box will open.
Click Enable Macros.

Security Warning

" \Program Files\courseGenielinitcg. dot” contains macros,

Macros may contain viruses, It is usually safe ko disable macros, but if the
macros are legitimate, you might lose some Functionality,

H Disable Macros ,] [ Enable Macros ] [ Mare Info ]

4. CourseGenie will ask you to locate you courseGenie instillation folder. The typical

path will be C: drive > Program Files > courseGenie

E_éﬁ' Initialise courseGenie. doc - Microsoft Word

1 HE Qe - E@_'L-L:J\]_Eead_!
;?irf.l'a'-”'é'l

Plzase locate the courseGenie installation Folder:

[ BT RS A RO TR RO IR R s (KA ERN NG PR RO E R ERR L (i

Ci\Program Files\coursecenie

I i) Altiris
. {3 Comman Files
- ComPlus Applications

2

-\ Documentation
-5) Media Samples
[#-C5) Sample Output
) word Source Docs
- xmle v

5. The following dialog will then open, after you click OK WORD will shut down and

the instillation is complete.

Microsoft Word

CourseGenie is now initialised,

To start courseGenie from any Waord document;

13 open the document

231 g ko the main Word Tools menu and choose courseGenief/Start courseGenie,

Word will now close down ko complete initialisation,

Susie Beasley, Alex Chapman & Susi Peacock, Spring 2005
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Initialising courseGenie
Starting to use courseGenie

First open WORD, and switch on courseGenie from
Tools > courseGenie > Start courseGenie;

T4 Document2 - Microsoft Word

Edit  ¥iew Insert  Format Table Window Help Type a question forhelp = %

B Spelling and Grammar. .. F7
A Research... Ale+Click

Language 3

Sl Be e F @310 el 120 1001300 014
Word Count... ' . . . | | v 2

:‘g AuboSummarize. ..

Speech

Shared Workspace. ..

l-# Track Changes Ctrl+5Shift+E
Compare and Merge Documents, ..
Protect Document, ..,

COnline Collaboration »

Letters and Mailings 3

Macro 3
Templates and Add-Ins...
AutoCorrect Optians. ..

Customize. ..

Opkions...

COUrseGenis. . 4 | | Skart courseGenie

I Skop courseGenie

:
-
:
.
:
.
-
-
B

You will then see that the courseGenie Menu is available from the top WORD menu.
Two courseGenie toolbars are also available, CG Quest and CG Tags. If these are not
available you can open them from the main menu View > Toolbars.

Z§ Document2 - Microsoft Word

D .
Edit Wiew Insert Format Tools Table  window ﬂelﬁn;qgr_sgggpw.t'

IMulti Chaice =

IMulti Response * Content =

Text Entry * Exparts =
Size ~

Action ~
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Exercise 1: Creating a WebCT content
module using courseGenie

Estimated time 1 hour

Prerequisites A basic knowledge of WORD
A basic knowledge of uploading files in WebCT

Files requires Successful study.doc
extra.doc
diary.gif
Overview This exercise uses courseGenie to convert a standard Microsoft WORD

document to a content module in WebCT

Susie Beasley Alex Chapman & Susi Peacock

Centre for Academic Practice
Queen Margaret University College

Spring 2005
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Creating a WebCT content module using courseGenie

In this activity you will use courseGenie to develop a WebCT content module from a

Microsoft WORD document.

Starting to use courseGenie

1. First open the document “Successful study.doc” in WORD. This contains a
sample of a course which you will be converting using courseGenie.

I Successful study.doc - Microsoft Word

Edit Wiew Insert Format Tools Table Window Help

ET-RENE T IV AP RN R AL R

A4 Marmal + Arial - Arial =12 = I U

Type & question for help

- X

Successful-study-at-a-distancef
Preparing-to-studyfl
1

Enroling-on-a-distance-leaming-course-is-a major-commitment and-having.
been-accepted-to-study-with- QMUC-you-will now need-tofind the time-and
space to-study effectively.-Many-students-find this- difficult- and-a-workable
solution-to-this-problem-should-be yourfirst-priority.

1
Space-foreffective-study

Essentials are-atable or-desk, a comfortable-chair, somewhereto-store your-
matenals,-and-accessto-a-persanal-camputer-(PC) farword-processing,
spreadsheets-and-email.-You-mayfind that youneed-more than-one-placeto-
study.-Notallyour-studies-wil-be PC-based,-and-for-some people, a-PCcan
be-a-distraction,-particularly-whenmaking-notes-(a-reporter's-notepad-or-A4-
pad, oreven-inthe margins-of your-books-is-a much-better-solution).-Ideally-
you-should-notneedto-setupyourwarking space-every time you-need-it
Try notto-study-incbed.You-are-likelyto-find-you-spend-as-much time finding-
wour-notes-and-makingyours elf-comfortable-asyou-dowaorking. Wworse,-in-
time, vour-sleeping patterns-are-likely to-be come-disturbed,whichwill not-help
your-studies-either.

to-organise, butyou-might-considerstudying-at-horme, work, the town-library,-
oralocal-educational-establishment wWhen-picking your space try-and-find-
samewhere wherevou-cannatbe-contacted-ordistracted easily. twill-be-
difficultenough-tofind sufficient tirne-to- study without-heing-called-away-early
on-aregularbasis -IFvau-give-people-pemmission-to contactyouwhenvyou-are
studying, they-will'

1
Managing-yourtime{

Managing yourtime-is-akways-a problem.Finding-sufiicienttime-for-study-and

5]

Forsomestudents -a-guietspace-mayalsobe-necessary -This-can be-difficult

iDraw s Li | Autoshapes N W 1 O A 4
—_—

Page 1 Sec 1 14 At Lo Col

2. Next make sure that you have opened courseGenie. Once courseGenie has been
installed on your computer you can open it from the top menu Tools >

courseGenie > Start courseGenie

T} Successful study. doc - Microsoft Word

Edi ew Insert Format [ Tools | Table Window  Help

g Speling and Grammar... F7

==

@ Research, .. Alb+Click
El Language: 3
Ward Count...

:,g AukoSurmmarize. ..

Speech

Shared Warkspate...
3 TrackChanges Cul+shift+E  Jstance]]
Compare and Merge Documents. ..

Procect Dozt aming-course-is-amajor-commitment and-having:

Online Callaboration » fith-@QMUC-you-will now need-to-find-the-time-and
Many-students-find this-difficultand-a-workable

Letters and Mailings » fhould-be-vaurfirstpriority

Macra ]

Templats d Add-Ins...
CIARES e desk,a-comfortable-chair, somewhere to-store-your

AutoCorrect Options. .. a-personal-camputer- (P Cy-forward-processing,
“You-mayfind that youneed-more than-one-place-to
Customize... will-he PC-based,-and-for-some-people,-a-PC-can

riywhenmaking notes-(a-reporter's notepad-orAd
ns-ofyour-books-is-amuch hetter-solution).-deally
ry-time-you-need it

Options. ..

yourstudies-either.

Forsome-students, a-guietspace-mayalsobe necessary. This-can-be difficult
to-organise -butyou-might-consider-studying-at-home,work, thetown library,
or-alocal-educational-establishment. -When-picking-vour-space, tre-and-find
somewhere-whereyou-cannotbe-contacted-ordistracted-easily.-ltwill-be-
difficult-enough-to-find-sufficient time-to- study, without-being-called away-early-
on-a-regularbasis. Ifyou- give people-permission to-contactyouwhenyou-are:
studying, theywilllf

T

Managing-yourtimey

Managingyourtime is-akways-a-problem.-Finding-sufficienttime-forstudy-and
= o B < I}

courseGenie. . 3 Start G
H 2t courset:enis d-as-much-timefinding
yournotes-and-making-yi I Stop courseGenis working. Worse -in
time,vour-sleeping- patte re=me ey ererorme o rhe d, which-will-not-help-

! raw~ |z | Autoshapss~ N W ] O
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Creating a WebCT content module using courseGenie

3. Once courseGenie is open you can see that you now have a courseGenie menu

on the main WORD Menu. You also have two extra courseGenie (CG) toolbars,

and a range of CG styles available. If the toolbars are not available you cah jopen

them from the main menu View > Toolbars.

T Successful study.doc - Microsoft Word

I Fle Edit ‘iew Insert Format  Tools Table Window Help  courseGenie Type a queghan Forfelp b'4
NSBB8 4 0BG AT - © | dieed [
v12-|’—|1 UH—‘ -EE?-A.!

caDefinition 11|72 |-1‘|--w‘1-|-2-|-3‘|-4-\‘5-\‘6-|-7‘|-S R L e o IO z'
~ ‘cheading ﬂ| r
g ‘cglnclude 'n|

Format

cgliteral 1 .ﬁ‘ study-at-a-di T Content »
Preparing to-study] Exparts ~
1 1 Size: ™
Enrolling-on-a-distance-leaming-course-is-amajor-commitment-and-having

Action =

been accepted to-studywith- QMUC-you-will-now need to-find the tirme-and
1
CgPEmEE space-to-study effectively. Many-studentsfind this-dificult-and a-workable

solution-to-this-problern-should-be yourfirst priority g

1
Space for-effective study]

Quofs Taxt 1 1 Muki Choice *

I IEHD T EL Essentials-are-a-table or-desk, -a-comfortable chair-somewhere-to-store-yaur- Multi Response ~
materals,-and-access-to-a-personal-computer{P C) forword-processing,- Text Entry =
spreadsheets-and email.-You rnay find that you need morethan one place to SALEDEY,
study. Notallyour studies will he-PC-hased, and for-some-people, 3 PG can- Matching ~

. be-a-distraction,-particularly-whenmaking-notes-{a reporter's-notepad-or-A4 Gap Fill =

‘ cgSubHeading 11| pad,-or even in the-marging-ofyourbaoks is-amuch-better-solution) - deally a

you-should-notneed to-set upyourwaorking-space-every-time-you-need-it. 4 Question >

Try-notto-study-in-bed. You-are likelyto-find-you-spend-as-muchtimefinding
yournotes -and-making yourself comfortable-asyou-dowarking -¥Worse -in-
tirne, your-sleeping patterns-are-likely to-become-disturbed, whichwill-nothelp
yourstudies-gither

Forsome-students, a-quietspace-may-also-be-necessary. This-can-be-dificult:
to-organise,-butyou-might-considerstudying-at-home, work, the-town-library,-
or-alocal-educational-establishment AWhen picking your-space, try-and-find
somevherewhere you-cannaothe-contacted-ordistracted-sasity. Itwill-be-
difficultenough-to-find-sufficienttime-to-study, without-being-called - away-early-
on-a-regular-basis. If-you-give-people-pemission-to-contactyou-whenyou-are-
studying, they-willf

‘chab\eCo\umnHead 11|v

Managingyourtimef
)

“« o on(g

Managing your time Is-ahways a-prablem.Finding suficient time for study-and
i1}

Egraw-l-alnu_tosrwauesv\\DOE&&Z&E}E\&-g == 43 !
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Chuncking the WORD document

CourseGenie with generate HTML pages from the WORD document. To do this you

first need to apply some styles to the document.

4. Highlight the first heading in the document “Successful study at a distance” and
apply the cgSectionTitle style. This will be the first section heading.

E} Successful study.doc - Microsoft Wond

i Fle Edic Wew Insert Format  Tools  Tahle  Window Help  coursedenie Type a question for help » %
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~ —
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” - space-to-study-effectively - Many-students-find this dificult-and-a-workable:

- - salution-to-this-prablem-should-beyaurfirst priority
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) Space-for-effective-study] EEQUSt ~ 5
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@ matenials, and-access 0 a-personal-computer(P C) forword-processing, e —

= _EI spreadsheets-and-email.-You-mayfind thatyou-need-momethan-one-place-to- extEntry

~ studdy.-Notallyour-studies wil be PC-based, and forsome-people, a-PC-can Matching ~

N he-a-distraction, particularywhenmaking-notes-(a-reporter's-notepad-or- A4 GapFil -

@ | chabIeCqumnHead 11| pad, oreven-inthe-margins of yourbooks-is-amuch-better-solution).-Ideally- B 3

= you-should-notneed-to-set-upyourworking-space-every timewyou-need-it Question ~

o | cgTableRowHsad 11| Try-notto-study-in-bed.vou-are-likelyto find-you-spend-as-much-time-finding

= your-notes-and-rakingyours eif-comfortable-asvou-doworking Worse,-in-
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Creating a WebCT content module using courseGenie

Note: cgSectionTitle will generate the section level heading, the cgPageTitle pages will
be nested beneath them, you can have multiple sections, for example:

1 First main Heading (cgSectionTitle)
1.1 Sub Heading (cgPageTitle)
1.2 Sub heading (cgPageTitle)

2 Second main Heading (cgSectionTitle)
2.1 Sub Heading (cgPageTitle)
2.2 Sub heading (cgPageTitle)

5. Next highlight the second heading in the document “Preparing to study” and apply
the cgPageTitle style. Each time you apply the heading you will create a new
page. Add this to all the other headings in the document (headings are in bold
type).

G Successful study. doc - Microsoft Word

Ele Edit View Insert Format Took Table ‘Window Help  courseGenis

Type a question for help [+ %

P A4 cgPageTtle - Arial - 14 -|[B|7 O]

L
[c] N N N R R R SN R R R SN RN RY RN RE RN RY RN PERE TN R O RS TN R RN PO N I O AN

Content »

Exports ~

Size v
Enralling on-a-distance-leaming-course is-amajor commitment and-having
heen-accepted to-study-with-QMUC-you-will-now need-to find-thetime-and
space-to-study effectively. - Many students-find this-difficultand-a-workable
golution-to this-problem-should-be-your-firstpriority. g

Action ~

Multi Chaice: =

Essentials-are-atable ordesk,-a-comfortable-chair -somewhere to-storeyour- Multi Response ~
materials,-and-access-io-a-personal-computer-(PC)-forword-processing,: Text Entry =
spreadsheets-and-email.-You-may-find-that-you need-more than-one-placeto Watching ~
study. MNot-allyourstudieswill-be-PC-based, and for-some people, a- PG can

he-a-distraction -paricularlywhenmaking notes-(a-reporter's notepad-or-A4 Gap Fill
pad,-or-even-inthe-marging ofyourbooks-is-amuch-better-solution) - deally
you-ghould-notneed-to-set up-yourworkingspace-every-time-you-need-it.-f
Try-notto-studyin-bed.~rou-are likelytofind you spend-as-much time finding
vournotes-and making yourselt comfortable-asyou do-working. \Worse, in
time, your-sleeping-patterns-are-likelyto-become disturbe d, which-will-not-help
yourstudies either. g

Forsome-students,-a-quietspace may-also-he-necessary. This can-be-difficult:
to-organise,-butyou mightconsiderstudying-athome, work, the-town-library, -
oralocal-educational-establishment. When-picking-your-space, try-and-find
somewhere-whereyou-cannot-he contacted or distracted-easily.-Itwill-be
difficult-enough to-find-sufficienttime to-study, without-being called-away-early:
on-a-tegularbasis If-you-give-people-permission to-contactyou-when vou-are
studying, they-willq]

1

Question *

Manarinnamnrdimaie-ahwave-a-nrablarm -Findine.enficiant fima-farehicheanc

Page 1 Sec 1 At Ln Cal
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Adding an Image

On the second page you will see a picture of a diary. In HTML this picture will
need a text alternative for students who are visually impaired. You can add this
from the Format Picture dialog box. Double click on the picture to open the dialog
box and select the Web tab. Here you add the alternative text “Drawing of an
open diary”. When generated, this will be in an “alt attribute” in the HTML.

6.

@ Successful study. doc - Microsoft Word
ﬁZg} Edit Vew ;néar.t Format  Tools Table MWindow Help  coursegenie Type agquestion forhelp 1+ X

Y A28 /190008 4 A AREISE ) )
ﬁl\mrmaHAna\ ~ Aial -1z .| B 1 U”—l B _vaffvgva | H B @ Al %[|r‘h_gm

[x] - I“Z’ﬂl,.,‘k“s'tz%‘l-l-\‘2-\-3-I‘4-I-5-I-6‘I-7‘\-E‘\-9-\‘10-\‘11-I‘12-I-13-I-14‘|515‘F-§i‘1!16?&"1

Format Picture

‘Culurs and Lines || Size " Layout ” Picture | Text Box I WWeb

Alternative text:

Drawing of an open diary

n Wl
Activity-1.1-—'Studytime"] ‘Web browsers display alternative text while pictures are loading ar if they
Yournew-module-has artived. It are missing. Web search engines use alternative kext ko help find Web
aver-athree-maonth-perind.. pages. Alkernative text is also used to assist users with disabilities,
Thisworks-out-at approximately:
timetable showing-what-you-did-|
mightfind two-hours-each-day §
Towards the-end-ofvourmadule
assignment.-Having-looked-care
approximately-18-hours to-compl
dateis-in-11weeks.vYou-will-alst
Fratrithis, you-calculate, you-will
the-lastweekto-complete yourassignment.-Howwil-you-do-this™]
However, hefare-you-can-heginyour-assignment, youwill-need to-complete:
the-reading-foryour module.Inthis-case, vou-have-only-1 0-weeks 1o study-the-
entire-unit. The-guidelines-suggestthatyouwill- need roughly-14hrs-30mins
eachweek, Wherewillyou find the-extra-ha - hour?y]
Overthe-course-ofyourmodule, youfind thatwhile-the-last section-appeared-
to-reguirernuch-less-studythan-estimated byvour lecturers,-progress-in-this-
section-is'much-slower -How-do-you choose-to-handle this? What-reasons:
might-explain this™]
[40-minsIf

EON S CON IS IS SO I L AR R IEE - IR IR A BN - RSO B R IS R - A S [

p=: NG I
b |Agoshapes- N N IO H A S @B E| S - Z-A-S=g @

You are now ready to generate this course and see what it looks like in WebCT.

7. First go the courseGenie menu and select Settings, this will open the following

window. On the General tab Make sure that you have checked the box “Copy
media files to output folder”

courseGenie Settings

Settings
General INavigation | Conkent | Assessment |

Page rook I |

The pageroot is used as the first part of each HTML page name. Eqg if wou enter
"test’ wour HTML pages will be called test1.htm, test2. hkm etc.

Fooker
This text will be shown at the Foot of each HTML page.
Scheme I Standard LI
... Media |7 Gbpy media files ta output Folder

gﬁgﬁs'b'“ty [ Checkimages and tables For accessibility befare qenerating course

Cancel ok
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Preparing to generate a course

8. On the Navigation tab make sure that you have unchecked the boxes “Generate
Index Page”, “Show Navigation buttons on each HTML page”, and “Show
Navigation column on each HTML page”, leave the other settings as they
appear below.

courseGenie Seitings &l

Settings

...................
.......................
___________
.........
ws L
......
-----

----

.* .

.~ Tndes Page [ izenerate Index Page ! .,
Buttons [ Show Mavigation buttons on each HTML page

"qu.umn [ Show Mavigation colurnn on each HTML page .. 1
Sections (™ Just show pages

" Just show seckions
* Show all sections and pages

(™ Show sections and just pages in current section

Hyperlinks [v Open hypetlinks in main windaw

Popups [v Open popup content in main window

Cancel (0]

9. On the Content tab, select the radio button “WebCT IMS package” then click
‘OK.

courseGenie Settings §|

Settings
zeneral ] Mavigation Content ].ﬁ.ssessment ]

Generate Content as " Mormal HTML pages
" WehCT HTML pages

" Blackboard package

" LRM IMS package

" SCORM v1.2 package

Zancel o4
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10.You are now ready to generate the course. Go to the courseGenie menu and
click on Generate Course:

D Successful study. doc - Microsoft Word
I Fle Edt Wiew Insert Formab Tools  Table ‘Window Help | courseGenie
eSS RPEEESE - C. | S[]
P A4 Mormal + risl - Avial -1z =B L 1 F] | o-®
Media. ..
II‘ 3‘|-2-w1-\-§-|‘1-|-2-l - LR
- | Generabe Course. .. |
- — ﬁ courseizenie Help
j |I : St Ahout courseGenis
: .
- =S

11.You will then be asked to navigate to the folder where you would like to save the
output, select a folder and click ‘OK’. The following window opens as the course is
being generated. Once you see the following message the course has been
generated. Click on Close to close the window. Now close down WORD.

courseGenie E|

The document has been exported as an XML file: SuccessFul study.xml j

The file is well-farmed.
Generaking HTML. .,

Courses  Successful skudy at a distance
Content generated as a WebCT IMS package:

_01.htm Successful study at a diskance
_D2.htm Preparing o study

_03.htm  Space for effective study
_04.htm Managing your kime

_05.htm  Published resource

_06.htm Self-Test Quiz

imsmanifest.xml  IM3 Manifest

HTML generated OF,

-

[ Presiew in Browser @Cﬂ urse Genf.e Close

Importing the IMS package into WebCT
You will now open up WebCT and import this content module.

12.Login to a module in WebCT where you have Designer access.

13.In your WebCT area, go to Control Panel then open Manage Files. Under
Options: Files on the right hand side, select Upload. You should now navigate to
the folder you selected and find the file Successful study_IMSWCT.zip which
courseGenie has generated and upload it.

14. In WebCT go back to the Control Panel > Manage Module and select
Import Content. Check the radio button “Import a content package” this screen
is illustrated below. Next enter the title for your content module “Successful
Study”. Select the file to import “Successful study IMSWCT.zip”, and check the
boxes to select links on the Module Menu and Organiser Page (Home Page).
Finally click on Import.
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Susies test area
Gontrol Panel - - -
P Wiew { Designer Options
- Module Menu - % Home Page = Basic Control Panel = Manage Module = Import Content
Select a file to import. ~
File narme: Browse. ..
@ Import a Content Package
1. Enter a title for this item: |Successful Study
2. Select a file to import.
File name: |Successful study_IMSY Bruwse.‘.l
3. Select the package type:
4, Decide where to show the link to this item.
0On the Moduws Menu, visible on all pages. Link will appear as text.
On an Organiser Page: ‘HDme Page -
Link shows item title
Link shows icon {select below)
& Use default icon
O Use custom icon
Choose icon: Browse...
Import|  Cancel —
3

You will see the following screen showing that the import has been successful, click on
Done.

Susies test area
Control Panel :

Poview ‘{ Designer Options
- Module Menu - ¥ Home Page = Basic Control Panel = Manage Module = Import Gontent

Import Confirmed

You have created two separate links to this tool, You may set the selective
release criteria for both links from the organiser page or Module Menu where the
links exist.

Success: "Successful Study" has been successfully imported to your module,
Location{s) in module: Haome Page

Module Menu
Link appearance:

Successful Study

Done| |Impork more content

If you go back into the File Manager, you will see that when WebCT created the content
module it unzipped the file you imported. This will be inside My Files >ims_import

hCT  Resume Module  Module Map  Ch y r Log Qut  Help
Susies test area
Gontrol Panel . n
R ~| Designer Options
|_— Module Menu - % Home Page = Basic Control Panel = Manage Files
[ ‘A ims_import | Actions o’
. [ indicates that a selection is
O @] B_ot.htm 3401 February 16, 2005 2:04pm required fram the main frame.
[0 Q] Bicg.css 7227 February 16, 2005 12:26pm P indicates that multiple
X selections are allowed,
L] gl Bcg.js 4753 February 16, 2005 12:26pm N N
Options: Files
[0 @] Bimsmanifest.zml 4462 February 16, 2005 12:26pm Creste fie
[1 @] Bpage_o1.htm 1340 February 16, 2008 3:20pm = Edit
[1 Q] Bpage_02.htm 1829 February 16, 2005 12:26pm T Delete
.4 S| Blpage_03.htm 2759 February 16, 2005 12:26pm T4 Copy
[F] S| @pag8704.htm 5102 February 16, 2005 12:26pm 4 Mowve
L] gl Blpage_05.htm 3260 February 16, 2005 12:26pm [+ Rename
1@ Bipage_06.htm 1600 February 17, 2005  9:09am T+ Zip
[0 Q] Bpage_07.htm 2023 February 16, 2005 12:Z6pm % Unzip
O & Bipage_0g.htm 1743 February 16, 2005 12:26pm Upload
=
[ Q] Bipage_09.htm 2163 February 16, 2005 12:26pm [T Download]
% C t charset

(] g| Blpage_10.htm 2767 February 16, 2005 12:26pm ZLSETE SIS
[ @] Blpage_11.htm 5295 February 16, 2005 12:26pm Options: Folders
O 1] Bisuccessful study distance2IMS xml 17808 February 16, 2005 12:26pm ~ |Create folder B
[ Cdbuttons %
— e ¥ | penamel b

Contains commands For working with the selected items,
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Note: If you import a second ims zip file, it will create a new folder called ims_import_1,
this happens for each additional zip file that you import, so even if you reimport the same
zip file, the content is not overwritten.

You can then go back to the Home page, you will see the new icon you have created,
click on it and browse through the imported content. Your first page should look similar to
the one below: Remember that if you want the students to see the new content, you will
need to open the Control Panel in WebCT and click “Update student view”.

hCT  Resume Module Module Map  Check Browser Log Out  Help

Susies test area
Control Panel - - -
[ view N Designer options

- Module Menu - % Home Page = Successful Study

Table of Contents

W 1. Successful study at a distance
1.1. Preparing to study
1.2, Space for effective study
1.3, Managing your time

1.4, Published resource

€] B % Lacal intranet

Below is an example of the page “Managing your time” here you can see that the image
has been brought across and that the alternative text is included in the “alt tag”.

hCT  Resume Module Module Map  Check Frowser Log Qut  Help

Susies test area
Control Panel -
| Yiew \L Designer Options

- Module Menu - % Home Page = Successful Study > Managing four time
E & @l & &

Successful study at a distance

Managing your time

Managing your time is always a problem. Finding sufficient fime for study and social activities involves planning strategically. Practical considerations such as
booking computers or borrowing books from libraries musyfbe planned in advance. However, if this time allocation is to be used effectively, broad goals and
individual achievable tasks must be set. Sitting for two hfiurs aimlessly reading is far less effective than setting a particular goal for that period of time; for example,
reading and making notes on one chapter of a book, Wyorking with a series of goals allows you to plan your work and monitor your own performance.

The time you will now spend studying you may preflously have spent with your family, colleagues from work, old friends, shopping, paying bills, cooking, cleaning,
playing football, relaxing and, very possibly, a milfon and one ather things.

Activity 1.1 'Study time' -
@ Page 46 ‘J Local intranet
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You have now completed the first part of this exercise. In the next section we will
consider how to edit the content you have created, and then look at adding further

materials to the content module.

Editing content that has been developed in courseGenie

After a course has been generated its content is standard HTML and can be edited in

several ways.

1. The easiest way to make small changes is through the interface in WebCT.

2. You can also download the file you need to edit, and, if you are familiar with
HTML, make changes in any text editor (Notepad, WordPad) or by using any web

development software (Dreamweaver, FrontPage), before re-uploading the file.

3. For significant changes you can go back to the original WORD document, make

the changes and then regenerate a new IMS content package in courseGenie.

You can then use this to replace the one that is already in WebCT.

Editing a page through the WebCT interface
1. Gointo your content module in the Designer view.

r Log Out Help
Susies test area

Control Panel - -
| Yigw \l Designer Options

- Module Menu - % Home Page > Successful Study

Table of Contents
To edit a page of content, click the page's title, Tip: Select an item in the Table of Contents before you add
a heading, file or assessment and it will then be added directly below the item that you selected.

¥ 1, O Successful study at a distance (File; ims_import_6/features_01.htm)
1.1. O Preparing tg study (File: ims_import_6/features_02.htm)
1.2. O Space for ef{gctive study (File: ims_import_6/features_03.htm)
1.3. O Managing youk time (File: ims_import_&/features_04.htm}
1.4, O Published resow\ces (File: ims_import_&/features_05.htm)
1.5, OO Studying a module (File: ims_import_6/extra.htm)

Actions &
% indicates that a selection is
required from the main frame.

Options: Gontent Module

Update student view

Edit Content Module settlngsl

Options: Table of Gontents

Add heading

Add files

Create and edit HTML file
Add assessment

Edit titles

% Delete

Organise
G Indent item: |Maore | |Go
& Move item up by: |1 ¥ | Go

Customise

G Move itern down by |1 v| Go

\
2. Click on the name of the file in which you wish to make the changes.
3. The following screen will open. Under File Option click on EditFife.

Susies test area
Gontrol Panel . n
[ wiew N pesigner options

myWebCT Resume Module Module Map Check Browser Log Out  Help

- Module Menu - % Home Page > Successful Study = Preparing to stu

Content Page Settings
Use Update student view to apply changes to conten Ges.

Update student view
File Options

HTML and test files can be Bd using the Edit file control, Other file types should be edited offling, and then uploaded into the File Manager.

File name: ims_im, ~o/features_02 htm

Edit file

Action Menu
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4. If you are comfortable with HTML, you can edit the file content inside the scrolling
window. If you would prefer to view it without the tags, click on the HTML editor.

Resume Module Module Map  Check Log Out  Help

Susies test area
Control Panel ;

R { Designer Options

- Module Menu - % Home Page > Successful Study = Preparing to study > Edit File
Edit File

File name: features_02.htm

Folder: My-Files/ims_import_6

File content: |[\pocTYRE HTML PUBLIC "-/AW3C//DTD HTML 4.01
Transitional//EN" "http: Afwww. w3.0rg/TR/htmld/loose. did">
<htrml lang="en">

<head=

<meta http-equiv="Content-Type" content="text/ht
charset=UTF-8"=

<meta name="keywords" content=""x
«<meta name="description" content=""»
<meta name="author" content="SBe
<meta name="organisation" con

Tip: ¥ou can change thn;}'zﬁc the text box by selecting a new width and height and clicking Resize.

width: [65 v | Height® | 10 v | Rasize]
HTML editor| | Egquation: |Create eguation v |Eguation editor
Save| Cancel

If you open the HTML editor you will see the interface below. Make you changes and
then click on Save:

Heln

T Resume Module Module Map  Check Browser Log Out

Susies test area
Control Panel - - -
R { Designer Options

~ Home Page > Successful Study > Preparing to study > Edit File

- Module Menu

Edit File
File name: eatures_02. htm
Folder: My -Files/ims_impart_e6

File content

B

a & Ba B E|[standard | |Defau) | [Normal ~|| B 7 O A
E= ¥ |SEEEE A @Q0 —@| ¥ 0 2 |[E
Four browser does not support Javascript. You should still be able to navigate through
these materials but selftest questions will not worls A

Successful study at a distance

A

Preparing to study for your module =]

WYSIMTG HT ML Wiew editon® Pro by RealObjects

Ready Insert

Text box
Save| Cancel

5. Next click Update Student View, your change is now complete.

You may wish to experiment with editing your files in WebCT.
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Adding extra content to a module that has been developed in
courseGenie

Once an IMS content package has been brought into WebCT you can add additional
pages to it in the standard WebCT way, by uploading a single file. If you want the extra
page to look like those you have already generated in courseGenie, you can use
courseGenie to create a single HTML page, which can then be uploaded into WebCT.

The next part of the exercise will show you how to bring in an additional page to the
content module that you imported into WebCT in the last part of the exercise.

1. Open “extra.doc” in WORD. Highlight the heading “Studying a module” and apply
the courseGenie Style cgPageTitle.

I} extra. doc - Microsoft Word \:”E”Z|
i Fle Edt Wiew Insert Format  Tools  Table  Window Help  courseGenie Type a question for help = X
RPN PR NN N R e I e 49@4& ::La = [0] Gl[W ]t - 2 @ | dresd i
P A4 cqpageTile v Avial . 14 \l_‘ I u ||j|7 ==ts. i s iEEE LW . A
I R S ' ' - R T N WS RV RIS T

[

[x]

SN

Studying-a-modulef

Distance-learning-is-a-difficult-form-ofrstudy -Sometitnes-it-can-appe arto-be-a-passive:

process.- Towmay-feel frustrated-that-you-are-not-learning-as-much-or-as-effective ly-as-

youwwould-like -Forthis-reason yvowmust-make-yourselfinto-an-active-learner.- You-

need-towork-out-your-own method-oflearning -one-that-s-built-on-the-structure-ofthe- a9
texts-and-that-alse-conforms-to-your-own-preference s=when it-comes-to-studying -
Activerlearmng-helps-youbecome-mere-engaged-n-your-subject-and-more-confident:

inyour-abilityto-solve-problems. -y

At-QMUC-we-have-included-elements-in-your-courseto-help-you-with-this-process.-
We-have-built-into-the-structure-ofthe-text-self-asse ssment-questions- (SAQ ), -worked-
examples,-link sto-other-sources-and-included-a-large-number-of-exercises-for-youto-
do,-many-ofwhich-will-be-useful-in-your-final- submissions. - As-you-work-through-the-
activities-and-be gin-to-find-your-own-resources-outside-the-core-text,-you-will-soon-be-
able-to-see-much-more-clearly-how-the-exercises-relate-to-the-subject-theory-and-in-
what-areas-you-wish-to-concentrate-your-study. -

In-addition,-you-will-have-accessto-your-module’s-WebC T site-and-also-your-own-:
personal-academic-tutor,-who-should-help-answer-some-of'the-questions-you-might-
have-about-your-studie s-and-QMUC 4

R P I - B I A IS B S AR I IS SO B S O

ipraw~ g | Autoshapes T N EIO-L&«Q%Z: 18] E\&'g'é'E_‘J - Ij!
=_==
Page 1 Sec 1 11 AL 25cm Lnl Col i REC| TRE| EXT | OVR | English (UK [EF 4

2. Open the courseGenie menu and select Settings. Open the Content tab and
select the radio button Normal HTML pages.
courseGenie Settings |Z|
Settings

General | Mavigation ~Content Inssessment |

Generate Content as o

" WehCT HTML pages
" Blackboard package
" WwehCT IMS package
RN IM3 package

7 SCORM v1,2 package

Cancel oK
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Note: When courseGenie generates the HTML pages for you it numbers them
consecutively from _01.htm. You can set a root name for the pages in the courseGenie
Settings window under the General tab, in the Page root box. For example if you set
the Page root to extra the generated pages would be called:

extra_01.htm
extra_02.htm
extra_03.htm

3. Still in the courseGenie Settings dialog, go to the General tab, and write “extra”
under the Page root box. Then click OK. As you are adding an additional page,
you need to make sure that the generated page name is different from that
generated for the first content module, so as not to over write a file.

courseGenie Settings El

Settings

General ]Navigatinn ] Content ] Assessment ]

......................
. .
RS D

.
Pags "Dd;.. extra <
----------------

'test’ your HTML pages will be called test1.htm, testZ.htm etc,

Footer

This text will be shown at the foat of each HTML page.

Scheme | mMuC j

Media [¥ Copy media files to output Folder

Ac;ecskslblllty [ Checkimages and tables For accessibility before generating course

Cancel ‘ Ok ‘

4. Go to the courseGenie menu in WORD and click on Generate Course.

5. Locate the folder that has been generated by courseGenie and find the single
HTML page that you want to upload.

& oxtra

L=l
File Edit Yiew Faworikes Toals  Help 0

\_,..r'l \_/J lﬁ f.'_j Search = Falders v

ocurments and Settings|SBeasley\Deskioplextra b | Go
~ - Mame Size | Twpe
IChbuttans File Folder
IChimages File Folder
Other Places [ymedia File Falder

“Fog.css KB Cascading Stvle Sh...
] = E-i cd.js SKE J5cripk Script File
Details ~ e.xtra-.-xml.,,. 4 KB XML Document
@extra_ﬂl .htm."j- JKB HTML Document

X
-

lv
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6. In WebCT go to the Control Panel open Manage Files and upload the new file
“extra_01.htm” into the content folder you have created, this should be called
something like: ims_import.

7. Go into the content module you have created in WebCT, under the Actions menu
on the right select Add files.

2esume Module Module Msn  Check Browser Log Out  Help

Susies test area
Control Panel

| View\| Designer Options

- Module Menu - % Home Page = Successful Study

. ~
Table of Contents (‘;-Ctihzri]csates that a selection is i
To edit a page of content, click the page's title. Tip: Select an item in the Table of tents before you add required from the main frame
a heading, file or assessment and it will then be added directly below the item that you ™ected. q :
. Lo . Options: Content Module
¥ 1. O Successful study at a distance (File: ims_import_6/features_01.htm) 2
. o . Update student view
1.1. O Preparing to study (File: ims_import_6/features_02.htm) = -
Edit Content Maodule settmqs‘

1.2, O Space for effective study (File: ims_import_g/features_03.htm)

1.3, O Managing your time (File: ims_import_6/features_04.htm) Options: Table of Contents

1.4, O Published resources (File: ims_import_6/features_08.htm) Add heading

d files

Createl  qfies it HTML file
Add asl?sment

Edit titles

% Delete

Organise
% Indent item: g
% Move item up by: g

% Move item down by: Go

Customise hd
< |

8. Browse to the file you are adding “_01.htm” and click the button Add.

You will now see that the extra page has been added to the end of the content module.
You can move it to where ever you want to put it using the Organise options.

2 Susies test area - WebCT 4.1.3 - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools Help

eBack - \_) \ﬂ @ _:] /._\J Search '*3‘;‘\'( Favorites @Med\a {‘, <] v :ﬁ _J ﬁ
Address ‘Eﬁ http:/webct, gmuc.ac.uk/SCRIPT/Susietest arealscripts/serve_ho V‘ Go Links ** | Writehlote 1.6 | GRaMy Library @Get Biblio  Elfkesources+ [Eannotate + 2 Help
Google - v Hosearchuweb ~ §3 Eheblocked [ options
I er Log Out Help
el Fem Susies test area

| Wiew \| Designer Options
- Module Menu - ¥ Home Page = Successful Study

i ~
Table of Contents Actions =

*
To edit a page of content, click the page's title, Tip: Select an item in the Table of Cantents before you add = EEEI a:;smtr;s; ;:ﬁ:e;:;;r; =
a heading, file or assessment and it will then be added directly below the item that you selected. a !

: Content Module

bCT Resume Module Module Map  Check Bri

Option
¥ 1. (O Successful study at a distance (File: ims_import_6/features_01.htm) P

L Update\ student view
1.1, O Preparing to study (File: ims_import_6/features_o2.htm)

Edit Coftent Module settings

1.2. (O Space for effective study (File: ims_impart_g/features_03.htm)
1.3. O Managing your time (File: ims_import_6/features_04.htm) Options: {able of Contents
1.4, O Published resources (File: ims_import_&/features_05.htm)

2. ® Studying a module (File: ims_import_&/_01.htm) Add files
Create and edit HTML file

add assesshent

Edit titles
% Delete

Organise

& Indent item: ﬂ
% Move item up by: ﬂ

% Move item down by: Go

>,
< i
@ 'EJ Local intranet
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Creating a WebCT content module using courseGenie

The new page should look like the rest of the modules.

Susies test area
Control Panel . - -
I View \L Designer Options

- Module Menu - % Home Page = Successful Study = Studying a module

E gl o & &

Successful Study at a distance

Studying a module

Distance leaming is a difficult form of study. Sometimes it can appear to be a passive process. You may feel frustrated that you are not learning as much or as
effectively as you would like. For this reason you must make yourself into an active learner. ¥ou need to work out your own rmethod of learning, one that is built on
the structure of the texts and that also confarms to your own preferences when it comes to studying. Active learning helps you become mare engaged in your
subject and more confident in your ability to solve problems.

At QMUC we have included elements in your course to help you with this process. We have built into the structure of the text self-assessment questions (SAQs),
worked examples, links to other sources and included a large number of exercises for you to do, many of which will be useful in your final submissions. As you
work through the activities and begin to find your own resources outside the core text, you will soon be able to see much more clearly how the exercises relate to
the subject theory and in what areas you wish to concentrate your study.

In addition, you will have access to your module's WebCT site and also your own personal academic tutor, who should help answer some of the guestions you
might have about your studies and GMUC.

Your new page should look similar to the one above: Remember that if you want the
students to see the new page you have added, you will need to open the Control Panel
in WebCT and click “Update student view”.

Well Done! You have now completed Exercise 1
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Exercise 2: Adding extra features to a
courseGenie generated course

Estimated time 1 hour

Prerequisites A basic knowledge of WORD
A basic knowledge of courseGenie

A basic knowledge of uploading files in WebCT

Files required cgfeatures.doc
Example.xls
Example.ppt
NewhavenLighthouse.jpg

Newhaven.jpg

Overview This exercise explores the additional features of courseGenie:
e Tables and lists
e Hyperlinks and linked files
e |mages
e Media

Susie Beasley, Alex Chapman & Susi Peacock

Centre for Academic Practice
Queen Margaret University College

Spring 2005

© 2005 Queen Margaret University College
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Adding extra features to a courseGenie generated course.

In this exercise you will explore further features of courseGenie. CourseGenie generates
clean HTML output from standard WORD content, including tables, lists and hyperlinks.
In this exercise you will explore these features, and view the output in HTML, which you
can then import into your modules. You will also look at ways in which courseGenie
allows you to add additional media content.

Open WORD and make sure courseGenie is open, you can open it from the top menu
bar by going to Tools > courseGenie > Start courseGenie.

Chunking the document

Open the WORD document provided “cgfeatures.doc”. This document contains a list of
the titles of the separate pages (in bold text).

1. Chunk the document into the separate pages, first highlight the first heading
“features of courseGenie™ by applying the “cgSectionTitle” style.

2. Next chunk the rest of the document into the separate pages by applying the
“cgPageTitle” style.

You can now test the document to see how it looks, this time rather than generating the
course as an IMS content package, as we did in Exercise 1, we will generate it as HTML
pages and set courseGenie to generate an index and menu pages. This allows us to test
the pages outside of WebCT. When you are ready to bring the module into WebCT it is
advisable not to generate the navigation, as this would duplicate the navigation in
WebCT and would be confusing for students.

Go to the main WORD menu bar courseGenie > Settings, this will open the window
illustrated below, open the Navigation tab and check the following boxes:

Generate Index Page
Show Navigation buttons on each HTML page
Show Navigation column on each HTML page.

courseGenie Settings g

Settings

General Mavigation l Conkent ] Assessment ]
Index Page [V Generate Index Page
Euttons [¥ Shaw Mavigation butkans on each HTML page
Caolumn [¥ Show Mavigation column on each HTML page 180 width in pixels
Sections " Just show pages

" Just show sections

* Show all sections and pages

" Show sections and just pages in current seckion
Hyperlinks [ iopen heyperlinks in main window §
Popups [~ Open popup content in main window

Cancel (o] 4
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Adding extra features to a courseGenie generated course.

Next open the Content tab and select Generate content as Normal HTML pages.
Click OK

courseGenie Settings ﬁl

Settings
General ] Mavigation —Content l.ﬂ.ssessment ]

Generate Content as

" WebCT HTML pages

" Blackboard package
" webCT IMS package
" LRM IMS package

" SCORM w12 package

Cancel oK

Now you will generate the course: go to the main WORD menu bar

courseGenie > Generate Course. A dialog box will open asking you to choose where to
save the output folder, you should navigate to the place where you would like to put it
and click OK. The generation process will now start.

When the following dialog box opens, check Preview in Browser and click Close.

courseGenie g|

The document has been expaorted as an XML File: cofeatures.xml

The file is well-Formed.
Generating HTML. ..

Course:  Features of courseGenie

Zontent generated as normal web pages:
indesx. bt Table of Contents
features_O1.htm  Features of courseGenie
features_0Z.htm  Tables and lists
features_03.htrn Hyperlinks and linked files
features_04.Rtri Images

features_0S.htm Media

HTML generated Ok,

W Preview in Browser @COUFSEGEDEE Close

The generated content will then open in a browser window. You can see that
courseGenie has generated several HTML pages from the marked up WORD document.
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Adding extra features to a courseGenie generated course.

Tables and Lists

We will now add content to the first section “Tables and lists”. Close the browser and
return to the WORD document.

1. Under the heading “Tables and lists” insert a table:
Do this in the standard WORD way, from the main WORD menu bar
Table > Insert > Table.

NOTE: courseGenie cannot process tables with merged cells. If you do try to generate a
course including a table with merged cells you will see the following error message, you
will need to remove the merged cells before the course will generate.

courseGenie &|

l) This table has merged cells, and cannot be converted by courseGenie,

Flease corwert this ko a kable with unifarm rows and columns before aktempting ko generate a course,

Cancel

Lists are very simple to create and are added into the WORD document in the standard
way.

2. To test this, add a bulleted list, and a numbered list to the page.

When you generate the page you will see that courseGenie has converted the table and
lists into HTML. Your page should know look something like the one illustrated below.
You can see that nested lists are also converted.

~
Features of courseGenie 4
Table of Gontents Tables and lists
A, Features of courseGenie Courseienie will automatically convert Word tables to HTML when the course is generated.
1. Tables and lists
2, Hyperlinks and
linked files
3. Images
4. Media
Bulleted List
« Item 1
o Item 1.1
< Item 1.2
o Item 1.2
« Item 2
« Item 3
Murnbered List
1. Item 1
2, Item 2
2. Item 2
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Adding extra features to a courseGenie generated course.
Hyperlinks and linked files

We will now add content to the section “Hyperlinks and linked files”. Close the browser
and return to the WORD document.

1. Add a hyperlink to the Queen Margaret University College website
(http://www.gmuc.ac.uk/) in your WORD document. Do this in the standard
WORD way:

Add the text “Queen Margaret University College website” to the document,
highlight it and right click on the mouse to bring up the menu, select Hyperlink.

In the hyperlink dialog box, under address, add http://www.gmuc.ac.uk/.

Generate the course with courseGenie, you can now open up the page and check that
the hyperlink works.

You can also link to other Microsoft files; we will now link to the sample EXCEL file you
have been given “Example.xIs”. This is done in the standard WORD way as described
below.

2. Add the text “Link to spreadsheet”, highlight this and then right click to bring up
the menu and select HyperLink. In the Insert Hyperlink dialog box, (illustrated
below) select link to: “Existing File or Web Page” and under address add
Example.xl|s.

Insert Hyperlink

Link. ko Text to display: |Link ko spreadshest | ScreenTip, .. |

Look, in: |lj| Exercise Cia v|

Existing File or

web Page [ egfeatures Bookmark. .. |
Currenk

IE—IJ CGExercisez.doc
Folder

IE—IJ cofeatures,doc Target Frame, ..
Place in This [£] cofeatures HTML.zip
Docurnent Browsed Iﬂ_ﬂ Coursegenie Features, doc
Fages IE—IJ Coursegenie FeaturesDone, doc

;iﬁ B Example.ppt
Create Mew Recent
Diocurnent Files

Address; |Example.xls W |

E-mail Address

[ 0] 4 ][ Cancel ]

3. Repeat this process to link to the sample PowerPoint file “Example.ppt”.
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Adding extra features to a courseGenie generated course.

4. Before generating the course you will need to ensure that the files you are
including will be copied across to the output folder. Do this from the main menu
courseGenie > Settings, this will open the window illustrated below. Check the
box “Copy media files to the output folder”.

courseGenie Settings El
Settings

General | Mavigation | Content | Assessment |

Page root Features|

The pagsront is used as the first part of each HTML page name. Eq if yau sntsr
‘test’ wour HTML pages will be called test1.htm, best2, htm etc,

Footer

This text will be shown at the Fook of each HTML page,

@ﬁ,fcf‘h'hty [~ Checkimages and tables for accessibiliy before generating course:

Cancel | oK |

Now generate the course and check that the links work.

Images
We will now add content to the section “Images”. Close the browser and return to the
WORD document.

1. Add the image provided “NewhavenLighthouse.jpg”, use the standard WORD

method
Insert > Picture > From File and navigate to the picture.

Note: When an image is included in an HTML page it must be given a text alternative.
The alternative text would be displayed onscreen if the image was not downloaded, for
example if the browser was set not to display images, or a text only browser such as
Lynx was being used. This alternative would also be read to a person who is unable to
see the image and was accessing the site using a screen reader. Adding “alt” tags is in
an important accessibility requirement, and one that QMUC staff must adhere to.

2. You can add the alt text in courseGenie by right clicking on the image to bring up

the Format Picture window. Click into the Web tab and add the Alternative text
“Photograph of Newhaven lighthouse”. Don’t forget to click OK.

Format Picture g|

Colors and Lines Size Layout | Picture Wb

Alternative bexk:
Phaotograph of Mewhaven lighthouse

‘Web browsers display alternative text while pickures are loading or if they
are missing. ‘Web search engines use alternative text ta help find Web
pages. Alternative text is also used to assist users with disabilities.

a4 ] [ Cancel
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Adding extra features to a courseGenie generated course.

Some images require a fuller description, for example diagrams or graphs. You can
provide this in the same window.

3. To see what this would look like insert the picture “Newhaven.jpg” and add the
following text in the Alternative text window, include the line break as shown
below:

Newhaven Harbour

An atmospheric photograph of Newhaven Harbour, taken on a misty afternoon.
The bright sunshine is reflected on the water, this is in sharp contrast to the dark
silhouettes of the buildings.

Format Picture FS_(|

Colors and Lines Size Lawout | Picture

Alternative text:

Newhaven harbour

An atmospheric photograph of Mewhaven Harbour, taken on a misty
afternoon. The bright sunshine is reflected on the water, this is in sharp
contrask to the dark silhouettes of the buildings.

wweh browsers display alternative text while pictures are loading or if they
are missing. ‘Web search engines use alternative text ta help find Web
pages. Alternative text is also used to assist users with disabilities.

[ Ok ][ Cancel ]

Note: courseGenie will generate a long description whenever you include more than one
paragraph in the alternative text dialog box. In this case “Newhaven Harbour” will be the
alt text and the paragraph after will be included in the separate page generated for the
long description.

Now generate the course. The image should now appear with a [D] beside it, when this
is clicked it links to a new page which will open with the description.
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Adding extra features to a courseGenie generated course.

An atmospheric photograph of Mewhaven Harbour, taken on a misty
afternoon. The bright sunshine is reflected on the water, this is in
sharp contrast to the dark silhouettes of the buildings.

Back

Drawn images in WORD

CourseGenie does not recognise images which have been drawn inside WORD, using
the standard Draw tools (example below).

..---""f'-.
el N

To include these drawn images in your course they must be converted to embedded
images. First select all elements of the image by holding down the ctrl key and clicking
on each part of the drawing. Next from the Edit menu select Cut, move the cursor out of
the drawing window. Now from the Edit menu select Paste Special and select Picture
(GIF). The picture will now be included in the courseGenie generated output. Please
note that you can no longer edit the drawing after converting it.

Paste Special @E|

Source:  Unknown

(%) Paste: Picture (Windows Metafile)
M3 Office Drawing Object
Picture (Enhanced Metafile)
HTML Formak

Picture [IF)

Picture (PG
Picture (JPEGE)

Fesulk
Inserts the contents of the Clipboard as a GIF

picture
% '

You may like to try this out before moving on to the next section.
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Adding extra features to a courseGenie generated course.

Media

We will now add content to the first section “Media”. Close the browser and return to the

WORD document.

1. Do this from the courseGenie Menu > Media to open the following window.

courseGenie Media Builder,

Media l Accessibility ]

X]

Media Builder

Type
* Flash
" Realdudio
" Realvideo
" wWindows Media
" GuickTime

File:

Browse | |
Display

width Height

Aukostart [

Loop |

Cancel

From here you can add Flash, Real Audio, realVideo, Windows media or QuickTime

files.

CourseGenie provided several files for you to experiment with, you can find them on your

computer, where they will have been installed with courseGenie, typically in:

C: Program Files > courseGenie > Media Samples.

2. You are going to add a flash file so first check the radio button Flash.

3. Under the File option in the Media window, browse to the sample Flash file
“alpha.swf” which has been provided by courseGenie.

4. Under the display options, check the box beside Loop, then click OK. Your
document should look something like this:

Mediaf

1

MEDIA: Y
<mediaflash=Y
<filezalpha. swi=file=T

=path=C.\Program Files\courseGenietWedia Samplesis/path=1

sautostart=false=fautostart=1
slogpztruesloop=1
<plaverlink=true</plaverlink=1

flashtl
L]
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Adding extra features to a courseGenie generated course.

5. Generate your course and the output should look something like this:

Features of courseGenie

Table of Contents Media

Interactive

el Handwriting Tutor
COLLEGE

Media and Internet
Services Department
October 2002

Well Done! You have now completed Exercise 2
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Exercise 3: Self test questions in
courseGenie

Estimated time 1 hour
Files required SelfTestSource.doc
CGSelfTest.doc
menu.gif
Overview This exercise explores the self test questions that can be created in

courseGenie.

Susie Beasley, Alex Chapman & Susi Peacock

Centre for Academic Practice
Queen Margaret University College

Spring 2005

© 2005 Queen Margaret University College
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Self test questions in courseGenie.

In this exercise you will explore the courseGenie question editor. CourseGenie
generates self test questions which can be embedded in the content, and give immediate
feedback to the students. Self test questions are not scored or tracked, if you require this
you will need to use the quiz tool in WebCT. The Centre for Academic Practice (CAP)
can assist you in developing tracked quizzes. CourseGenie self tests are recommended
for use as part of the learning process.

CourseGenie offers 15 question types these are discussed in detail in the ‘courseGenie
Reference Manual’ this will have been installed as a PDF with course genie. You can
open it from the Start Menu >All Programs > courseGenie > CG Reference.

For this exercise you have been given two WORD documents:
e “SelfTestSource.doc” — The text you will need to make the self test.
e “CGSelfTest.doc” — The finished self test, marked up in courseGenie

You will work from the SelfTestSource.doc, but may find it useful to refer to the finished
document.

Making a question
You can add a question into a WORD document, using the Question Palette.

Mulki Choice =
Multi Respanse =
Text Entry =

Matching +
Gap Fill =
Question ~

To open the Question Palette: go to the WORD menu bar View > Toolbars and select
> CG Questions. You can add questions where ever you think they are appropriate, so
you can dot them through the course, or group questions together as a test.

Note: To change the question view

From the Question Palette, go to Question, and you can toggle the view between
Compact and extended view.

Multi Choice ~

Multi Response

Texk Entry =
IMatching =
Gap Fill

Question ~ |

‘ Wiew Cormpact

View Extended

Edit...

To edit a question

First put the cursor inside the grey area of the question you want to edit, next from the
Question Palette, go to Question, and you can toggle the view between Compact and
extended view.

IMulti Chioice =

Mulki Response
Text Enkry =
Matching =

Gap Fill *

Question * |

‘ Wiew Cormpact

View Extended
Edit...
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Self test questions in courseGenie.

In this exercise we will make a test consisting of 6 questions on a single HTML page.

First we will prepare the document and go through the first question in detail. On the next
page is a brief description of the question types available in courseGenie.

1. Open the document SelfTestSource.doc
2. Highlight the heading “Self Test Quiz” and apply the style cgPageTitle.
3. The first question we will add is a simple true/false question; this is a variation on

a multiple question. First put your cursor into the document, where you want to

insert the question.
Open the Question
This open up the fol

Palette > select Multi Choice > True/False.
lowing dialog box:

Title:

Text

Text IAnswers | Feedback |

Question ‘

Question

Question type True/False

Cancel ‘

4. Cut and paste the question into each text box, from the WORD document
provided. When you have finished click OK. In the WORD document the question

should look somethi

ng like this (Extended view)

T

Multir Choice True/False]

il
QUESTION: TrueFalse1:

=guestion

bl
pages <ffe

box under
</guestion

T

<title=Question 1</title=
<text-true=CourseGenie-produces - HTML </ftext=9]

<feedhack correct=True,-you-are-carrectcourseGenig-outputs-valid-HThL -

=feedhack incorrect=Incorrect - have-a-look at-the-courseGenie-Setting-dialog-

truefalse 1=

edback=1

content =/ffeedback=1|

Gl

5. Go to the courseGenie menu >Generate course, and take a look at the generated

guestion.

Self Test Examples
Table of Gontents

1. Self Test Quiz

Self Test Quiz
This sample test is an example of the self test question types available in courseGenie Question Palette.
Multi Choice True/False

Question 1

CourseGenie produces HTML

@ 3y True
O b) False
Check your answer
Question type TrueFalsel
Question title Question 1
Question text CourseGenie produces HTML
Answer True
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Self test questions in courseGenie.

When you are happy with the completed question, you can delete the table with the
guestion text.

Note: The questions developed in courseGenie are self test questions. They are
designed to let the student evaluate their own learning. The feedback you provide for the
guestions is as valuable as the question itself, because this can help guide the student
towards gaps in their understanding. Every question type in courseGenie has the option
to include feedback.

Question types

CourseGenie offers 5 basic question types, each of which come in several varieties. In
the WORD document SelfTestSource.doc, you will find the source for an example of
each type. The list below summarises the features of each type of questions. For more in
depth information refer to the courseGenie Reference guide.

1. Multi Choice: Basic Multiple choice question, with only one correct answer.

o True/False [Example 1]: Offers ‘correct’ or ‘incorrect’ feedback.
o Multi Choice 1: Offers ‘correct’ or ‘incorrect’ feedback.
o Multi Choice 2: Different feedback for each possible answer.
2. Multi Response: Similar to a multiple choice question, but with multiple correct
answers.
o Multi Response 1. One feedback irrespective of which boxes are checked.
o Multi Response 2: Separate feedback for each checkbox, score displayed.
o Multi Response 3 [Example 2]: ‘Correct’ or ‘incorrect’ feedback for whole
question.
3. Text Entry: A short answer question to be input from the keyboard.
o Text Entry 1: Answer not evaluated, one feedback displayed irrespective of
answer.
o Text Entry 2: Users answer displayed with correct answer for user to

compare. Answer not evaluated

o Text Entry 3 [Example 3]: Evaluates text that user inputs and gives ‘correct’
or ‘incorrect’ feedback.

4. Matching: Question asks you to match a set of answers with a set of match items

o Matching 1: Not evaluated, correct answer in feedback
o Matching 2 [Example 4]: Evaluated, with ‘correct’ and ‘incorrect’ feedback.
5. Gap Fill: Question requires learner to fill in gaps in a text.

o Gap Fill 1: Text fill boxes. Not evaluated, correct answer supplied in
feedback.

o Gap Fill 2: Text fill boxes Evaluated and a score given, with ‘correct’ and
‘incorrect’ feedback.

o Gap Fill 3: Drop down boxes. Not evaluated, correct answer supplied in
feedback.

o Gap Fill 4 [Example 5] Drop down boxes. Evaluated and a score given,

with ‘correct’ and ‘incorrect’ feedback.
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Self test questions in courseGenie.

For the next part of this exercise you should reopen “SelfTestSource.doc” and make the

example questions 2 to 5. Do this by cutting and pasting from the WORD document

using the courseGenie Question Palette, as described for Example question 1. You can
refer to the document “CGSelfTest.doc” which shows finished versions of the questions if
you need any help.

All of the information you will need to create each question is provided in a table in
“SelfTestSource.doc”.

1. Example 2 is an example of a multiple response question; place your cursor in the
WORD document from the Question palette select the type
Multi Response > Multi Response 3.
This question is constructed in a very similar way to Example 1. The only

difference is that as there are multiple correct answers, you need to mark the
correct answers in the check boxes. Cut and paste all the content provided into

the question and click OK.

courseGenie Question Builder

Text Answers ]Feedback]

True

Answer 1 Heading 1

Answer 2 cgluoteText

Answer 3 cgPageTitle

Answer 4 cgSectionTitls

Answer S cgHeading

Answer & ‘

X

Question type Multi Response 3

Cancel

0K

When this question is generated the output should look like this:

2

a)
b
£)
d)
&)

e G G |

Question 2

Heading 1
cgQuoteTesxt
cogPageTitle
cgSectionTitle

cgHeading

Which style would you apply in courseGenie to generate a new page?

Check your answer
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Self test questions in courseGenie.

2. Example 3 is an example of a text entry question; place your cursor in the WORD
document from the Question palette select the type
Text Entry > Text Entry 3.
This type of question requires a short answer that is to be input from the
keyboard. This question type evaluates whether the input is the same as the
answer supplied, and provided feedback if the input is ‘correct’ or ‘incorrect’. It
allows you to include multiple correct answers, if there is more than one
acceptable answer, in the example given there are 4 correct variations of the
answer.
Cut and paste all the content provided into the question and click OK.

courseGenie Question Builder, El

Question type Text Entry 3
Text  Answers ] Feedback |

Answer 1

Answer 2

Answer ¢

Answer 5

Answer 3 ‘ Microsoft Word
Answer & ‘

Cancel ‘ oK ‘

When this question is generated the output should look like this:

Question 3

3

What is the name of the word processing package that courseGenie woarks with?

Check your answer
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Self test questions in courseGenie.

3. Example 4 is an example of a matching question; place your cursor in the WORD
document and from the Question palette select the type
Matching > Matching 2.
This type of question gives a list of questions with a list of possible answers which
you can select from a drop down list. In the table for the example question the
answer is followed by the correct match.
To make it more difficult for the student to guess you can mix up the order when
you create the question, a check box beside the answer allows you to link it to the
correct matching pair. Cut and paste all the content provided into the question and
click OK.

r &

courseGenie Question Builder, El

Question type Matching 2
Text  Answers ]Matches | Feedback |

Match

Answer 1 MultiChoice

7]

Answer 2 MulbiResponse

=

Answer 3 Textentry

]

Answer 4 GapFil

]

Answer 5 Matching

N

Answer & ‘

1

Cancel ‘ oK ‘

When this question is generated the output should look like this:

Question 4

4

Match the following courseGenie question types with the definitions:

a) Multichoice | Choose. . hd
b MultiResponse |Choose. . b
c) TextEntry Choose. .. 4
dy GapFill Choose... b
e) Matching Choose... ]

Check your answer
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Self test questions in courseGenie.

4. Example 5 is an example of a fill in the gap question; place your cursor in the

WORD document and from the Question palette select the type
Gap Fill > Gap Fill 4.

This type of question displays a passage of text, in place of selected words is a

drop down box, from this the student must select the answer.

Example 5 gives the text for the passage, cut and paste this into the answer box:

courseGenie Question Builder @l

Question type Gap Fill 4
Text  Answer ]Feedback]

Answer bext | oy rceienie works with the word pracessing package Microsoft WORD, Tt allows

wou ko mark up WORD documents using styles. When you generate a course,
caurseiGenie oukputs HTML, You can set courseGenie to output an IMS package,
this bundles all the Files and HTML pages together and lets you impaort them inko
WebCT easily

Gap
Clear

Cancel ‘ oK ‘

Then highlight the word that is to be used as a gap, the first one is “CourseGenie”

and click Gap. The word will now appear in square brackets, [CourseGenie].
Repeat this for each of the gap words. Cut and paste all the provided given into

the question and click OK.

courseGenie Question Builder, El

Question type Gap Fill 4
Text Answer | Feedback |

Answer bext | 1oqyrcezenie] warks with the word processing package Microsaft WoORD. Tt
allows vou ba mark up [WORD] documents using styles. When you generate a
course, courseGenie oukputs [HTML]. You can set courseGenie to output an [IM5
package], this bundles all the files and HTML pages together and lets you import
them into [WebCT] easily

Clear

Cancel ‘ oK ‘

When this question is generated the output should look like this:

Question 5

5

Test your knowledge of courseGenie by trying to fill in the gaps below.

Choaose. .. ¥ | waorks with the word processing package Microsoft WORD, It allows you to mark up

Choose..  ¥| documents using styles. When you generate a course, courseGenie outputs | Choose.. v
¥ou can set courseGenie to output an | Choose.. |, this bundles all the files and HTML pages together and
lets you import them into |Choase.. %] gasily,

Check your answer
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Self test questions in courseGenie.
Adding images

You can add images into courseGenie’s self test questions. These can be included in the
guestion, answers or feedback. The final question [Example 6] in the WORD document
“SelfTestSource.doc”, will include an image, this file has been provided for you and is
called “menu.gif”.

1. Open the WORD document “SelfTestSource.doc”

2. Put your cursor into the document where you want to create the question. Open
the courseGenie Question palette. Select the question type Multi Choice 2.

Multiple: choice-guestion with- imagey
Towalso-need-the-image-file-menu 2if]
1
True/False... H[
Multi Choice 1. 1 i i i
i ., Question-typeld MultiCheice 20 [l
Cuestion-titled Question-60
Question-textl What-could-you-change-in-thetext-box-circled-in-the-
IMulti Response = picture-belowi
Text Fntry he - Answerd Change-the Schemed
MatChfng —Goplil Feedbackiz No -youchangethe-Scheme-from-the-drop-sown-menu-
Question % atthe-bottom-ofthe screen-shotid
Lnswerld Change-the-name-of-the-header-on-every-paged [
Feedback No -youchange-the-name-of-the-header-on-each-page [0
from-the-course Genie-menu- > Metadatal
Answerd The-name-of-the-HTML-page-that-is- generatedd i
Feedbackiz Correct,the-pages-will-be- generated-with-the-name-you- [
put-in-the-box-e g -selftest 01 htmid
Answerd Add-metadatal [}
Feedback No -youadd-metadata-from-the-courseGente-menu->- [
IMetadat ali
1
1

3. Copy and paste the question text into the courseGenie
Question builder.

Type aquestion forhelp = X

Cancel O

e Edt ¥ew Insert Format  Tools  Table MWindow Help  courseGenie

Q)P SRR 29508 A BN A -4 @ mizeed i
da_Tah\aGnd - TimesHewRoman = 12 - | B I U [E|= == (=2~} E||H|- 2 - é-!

@ ]

|I| ERN rmw-1w-2w-3-.-4wﬁ§w-s I T R RS LR TR IS F RN I R IR U AP ¥ RIS (A A ~
- Feedback Mo, -youchange-the-Scheme-from-the-droprsown menu- |3
g at-the-bottom-of-the: screen-shots
: Answerd Change-the-name-of-the-header-on-every-pageid i
2 Feedback Mo, syouchange-thername ofthetheader-onreach-pager |3
i fromethercourse Genie menu-=>-Metadatal
E Lingwerd a (s}
- E Feedback Correct, the-pages-will-be generats wil e-name-you- |3
- £G Question: » X =
. Multi Choice ~ s courseGenie Question Builder [X|
5 Multi Responise Feedback Question type Multi Choice 2
= - W JexkEntyz Text Answers | Fesdhark |
7 Matching = Gap Fill = 1[
_2 Question ~ 1[ Answer 1 | Change the Scheme
- Answer 2 | Change the name of the hearsr on every page
i) Answer 3 | The name of the HTML page that is generated
=
= Answer 4 | Add metadata
ul Answer 5 |
i Answer & |

“ e ow(g

2w
Page 4 Sec 1 44

Svn English (UK O3

At 9.9cm Lo 16 Col 1 REC
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4. When you are finished click OK. You will see the question marked up in the text, if
you are in Extended view it will look like the picture below (if you do not see this,
change the view to extended)

I} SelfTestSource2. doc - Microsoft Word

! File Edit Wiew Insert Format  Tools  Table ‘Window Help  courseGenie Type aquestion for help = X

NEHRASRIVEI L B S0 o8 dAREES S0 e mred il
_d_q wxQuestionBod «  Arial v-12 B I U \,%‘_ = = 1= | L 37 Avl
El 3-|-2-|-1-\-g-|-1-I|-2-II‘3-I‘I4-I-SI-I-S-II-?-I‘-S-I-IB-I-mI‘|-11-I|-12-\I-13-\-1I4-Idls-l-15-l‘17-l- :‘

Multiple: choice: guestion witlrimageY
Towalso-need-the-image-file-menu, giff

1

QUESTICN-MultiChoice2: 19

=guestion multichoice2=9

<title=Question G=/title=

=texd= Vyhat could-yvou change:inthetext:boxcircled inthe picture:

CG Question: ¥ X

5 o below?<ftext=1]

+ IMulti Choice + ﬂ

- [ LtiEesponse - =gnswer=Chancethe Scheme<fanswers1

2 LextEnltry ” __ <feedback=MNo you-change the-Scheme:from-the drop:sown-menu at-the-
- e e R, bottom of the-screen-shot</feedbacks="

" Question = ﬂ

zgnsyer=Changethe -name-of the-header-on-every-page<fanswer=1
=feedhack=Mo youchange the name of the headeron-each page from-the
courseGenie menu-= Metadata<ffeedback:=1

zgnswerzThe name-of the HTWL -page that-is-generatedsianswer=9

o)

boxe g-selftest 01 htm=/feedback=1q

1

zanswerzAdd metadatas/answer =9

=feedbhack=No youadd metadata from the courseGenie menu: =

Mg ey g 130 g2 0 gL n d0e

&

Cuestion-typeid MultiChoice 20 i L]

Question-titled Cuestion -G i 3

Question-textl What-could - you-change-inthetextboxcircled-in-the: [0 @
rirtrrah sl S

=<
Page 4 Sec 1 4i4 at 13.7cm L 24 Cal 20 REC TRK E¥T OVR Englishiuk O3

5. Put your cursor into the grey question area, just below the closing tag of the
guestion </text>.
Next go to the WORD menu Insert > Picture > From File and browse to the
location of the image “menu.gif”. The question should know look like:

1

QUESTION MuliCholce2 9

sguestion- mulichoice2:=9

<title=Question G<ftitle=

<text=Vihat could you change:in thetextbox-circled inthe picture:
below? < text =

CG Questions ¥ X
Mulki Chaice =

z Multi Response ~ Settings
Goreedl |agation | Contmt | Assomsrt |

P isgersct =TT I Ha fest part of sach HTML pane name. £3 # you snber
et your MTML agess vl b called bastl htm, RestZ him etc.

™ Text Entry ~
Matching ~ Gap Fill

o Queskion =

Foster ‘

This et well b shawn ok the fook of each HTML page.
Scheme | “opant <]

Heds % oy e e 0 st fekder

Accessdty [~ e o
e

o]

L = ]

<answerzChangethe-Scheme <fanswer=1

bottom-of the-screen: shote/feedback=1

sanswerzChange:the:name:of the:-header-on.every: pagesfanswer=1
=feedhack=Mo you-change the name-of the headeron-each-page- from the:
courseGenie menu > Metadata<feedback=1

Lil

[I£3

CARE CERNIEE RN IS KRNI [N
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6. Go to the courseGenie menu and Generate Course. The finished question
should look something like this:

Question 6
What could you change in the text box circled in the picture below?

courseGanie Sellings %]

Settings
Goreesl | agaton | Cortort | Assomimart |

Pgeect TR 35 the first pavt of sach HIML page name, [ F you enber
e yTur PITML Do vl b ol e, Rt hem et

This st sll e shawn o th P of sch HTML e

[

¥ oy ki o 0 st ke

it

¥ [ Chack images s ables For sconssbilty bafors game sting ourse

ay Change the Scheme

by  Change the name of the header on every page
cd  The name of the HTML page that is generated
dy  Add metadata

OCOC

Check your answer

Note: Adding an image/or images should be the last thing you do to a question. Because

the images are inserted into the code, if you then re-edit the question from the Question
Palette, the link to the image is lost.

Well Done! You have now completed Exercise 3
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Schemes for courseGenie

Course presentation - schemes

You can alter the presentation of the materials you output from courseGenie using
schemes. To understand how this is done it is useful to look at how courseGenie works.
CourseGenie generates valid HTML from a marked up WORD document. The HTML
contains all the structural elements of the document. The presentation is controlled by a
Cascading Style Sheet (CSS).

CSS [Scheme]
Presentation

Word R HTML
Document | Structure

CourseGenie allows you to choose between style sheets, but instead of referring to a
style sheet calls this a Scheme. If you open up the courseGenie menu at the top of the
screen and select Settings the dialog box illustrated below will open. Next select the
General tab, you will see Scheme and a drop down box with several options.
CourseGenie offers you several inbuilt options: Standard, High Contrast, Red or Green.
On the illustration below you can also see a couple of non-standard Schemes: ‘QMUC’
and ‘Plain’ that have been developed.

courseGenie Settings gl

Settings
General ]Navigation ] Cantent ] Assessment ]

Page rook | page

The pageroot is used as the Firsk part of each HTML page name. Eg if you enter
‘test' wour HTML pages will be called testl . htm, test2, htm etc.

Footer

This text will be shown at the Foot of each HTML page.

Scheme | foruc] j

Standard
Media High Contrask
Red
Accessibility [ Green
Check

ssibility befare generating course

Cancel (o4

This document describes how to create a new scheme for courseGenie.

Adding new design schemes

The design schemes menu (pictured above) is controlled by the file schemes.dat, which
Is located in the courseGenie Config directory. This file takes the following form:

Standard, schemel
High Contrast, scheme?2
Red, scheme3

Green, scheme4
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The first name in each pair is the scheme name that will appear in the drop down menu,
the second is the name of the directory containing the scheme data. These directories
are subdirectories of the Config directory, and contain the style sheet file cg.css and a
buttons subdirectory containing the graphic images for each button state. Note that you
would not usually use the buttons when generating content for WebCT as WebCT
generates its own navigation tools.

1. Navigate to the schemes in your copy of courseGenie. This will depend on where
you have installed courseGenie, but will typically be reached by going:
My Computer > C:Drive > Program Files > courseGenie > Config

# Contie AEE
File Edit ‘“iew Favorites Tools Help :,'
- 5 ) I7 -
@ Back s !'ﬁ' 7 Search || Folders
Address |E‘| Ci\Program Files)courseGenis| Config e | &0
| = .- Mame ~ Size | Twpe Date Modified
N File and Folder Tasks 21 Eischemet File Folder 13/01/2005 17:35
' | [Chschemez Fil Fold 13012005 17:35
J Make a new Folder | ..r:ISE s ?E P i
g i ) Zaschemes File Folder 13/01/2005 17;35
(5] E\ﬂs"‘ thiis Folder to the Cischemedt File: Folder 13012005 17:35
[Cschemes File Folder 170022005 14;46

| = char.dat 1KE DATFile 09082004 22:51

Other Places l@ courseGenie, dot 43 KE  Microsoft Word Tem,,. 16/03/2004 04:56
debug.dat 1KE DAT File 26/11/2004 12:31

=) courseGeniz =] lang.dat 9KE DAT File 04/10/2004 16:21
D My Diocuments loc. dat 1 KB DAT File 09/05/2004 22:51
'\J My Compuker @ map.dat LKE DAT File 09/05/2004 22:51
‘g My Metwork Places IEJ norrn.dak 38 KB Microsoft Word Tem,.. 09/03/2004 22:51
schemes,dat 1KE DAT File 170022005 14:47

@ styles, xml SKE XML Document 09/03/2004 22:51

version.dat 1KE DAT File 26/11/2004 12:31

2. Copy the directory of the scheme that you would like to base your new scheme
on, for example, schemel back into the folder and rename it, for example
scheme6.

3. Edit the file schemes.dat (located in the Config directory) to add a new entry, this
will be the name of the new scheme (as you want it to appear on the menu drop
down) followed by the new directory name.

4. Go into the new directory you have created and open the cg.css thisis a
standard Cascading Style Sheet and allows you to change the colours and font
properties for all areas of the courseGenie output.

When courseGenie is next restarted, the new scheme will be shown in the
dropdown menu.
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CourseGenie FAQ

1. Can |l use courseGenie and Outlook?

At the moment courseGenie and Outlook do have some conflicts, and so it is
advisable to close Outlook before opening courseGenie.

2. Can |l use courseGenie and Acrobat Professional?

At the moment courseGenie and Acrobat Professional do have some conflicts, and
so it is advisable to close Acrobat Professional before opening courseGenie. This
does not effect Acrobat Reader.

3. When | add along description to an image, it appears on other images on
the page as well?

This, unfortunately, is a bug in courseGenie. To get round it you will need to add a
long description text to every image on the page.

4. CourseGenie will not generate any output and is giving the error message
“End tag ‘newpage’ does not match the start tag ‘cell’.”

You will probably find that you have put a cgSectionTitle in a table, remove this and
try again.

5. I have tried to put an image or bullet point inside a cgPanelText area, but
when | generate the course they are not there?

You can'’t include images or bullet points in a cgPanelText area. Images included
nearby will often appear to float over the area.

6. | have used merged cells in a table, courseGenie has given me an error
message when | tried to generate the course, why is this?

CourseGenie does not support merged cells, you will need to remove them and
redesign your table.

7. How can | make the images align to the right side of the page?

In WORD you right click the image, this will open the following window. Click on the
Layout tab, Select the Wrapping style Tight and Horizontal Alignment right.

Colors and Lines Size Layout | Picture Web

Wrapping styls

o o d b & = e &

In line with kext Sguare Tight Behind text  In fronk of bext

Horizonkal alignment
) Left ) Center @R_@ht ) Other

I a8 ][ Cancel ]
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| have downloaded a page from a content module that | made using
courseGenie. When | open it in Dreamweaver/FrontPage, it does not look the
same, why is this?

CourseGenie links the pages to its own style sheet, cg.css. To view the files correctly
outside of WebCT, you will also need to download the stylesheet. You will find it
inside the ims_import folder that was created when you unzipped the content module.

9. Help, I have uploaded the ims content package exactly as the instructions

told me to, but the students can’t see the content?

You should go to the control panel in WebCT and click “update the student view”, this
needs to be done whenever you add or amend a content module.

10.1 have included lots of diagrams in my WORD document, when | try to

generate the course | get an error message (see below) saying that course
contains drawn images and that these cannot be converted by courseGenie.
When | open the generated course the images are missing. How can | add
these?

courseGenie E|

This document contains drawn lines or shapes, which cannot be converted by courseGenie. The course will be generated
without the drawn lines or shapes.

Please conwvert the drawn lines or shapes into bitmap images. & quick way of doing this is to copy them into the clipboard, then
paste them back using 'Paste Special...', choosing the 'Picture (GIF) Format.

CourseGenie does not recognise images which have been drawn inside WORD,
using the standard Draw tools (example below)

To include these drawn images in your course they must be converted to
embedded images. First select all elements of the image by holding down the ctrl
key and clicking on each part of the drawing. Next from the Edit menu select Cut,
move the cursor out of the drawing window. Now from the Edit menu select
Paste Special and select Picture (GIF). The picture will now be included in the
courseGenie generated output. Please note that you can no longer edit the
drawing after converting it.

Source!  Unknown
——
At
&

(&) paste: Picture (Windows Metafile)
M5 Office Drawing Object

Picture (Enhanced Metafile)
HTML Format
Picture (GIF)

Picture {PMG)
Picture {JPEG)

Result
Inserts the cantents of the Clipboard as a GIF

.“-' picture,
B !
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